Y1BepxKaao:

3aBezLy101§,uH MBJIOVY «Tepemok»
S Pynuosa E.B.

Tpukas ot 02.09.2015 r. Ne 52/01-20

MNOPAAOK
NH®OPMUPOBAHUS PABOTHUKAMU PABOTOI[ATEJUI
O CTABIIEN U3BECTHON PABOTHUKY MHOOPMAIIUA O CITYYASX
COBEPIIEHHS] KOPPYIIIMOHHBIX HAPYIIIEHUI
JIPYTUMHU PABOTHUKAMU, KOHTPATEHTAMMU, UHBIMU JIMIAMHA

1. OBIIME [TOJIOXXEHU

1.1. Topsamoxk uHbOpMHPOBAHHS PAOOTHHKAMHK PabOTOJATENS O CIIydasX COBEPLICHHA
KOPPYIIMOHHBIX HAPYIIEHHI1 APYTMMH PabOTHAKaMU, KOHTPareHTaMu, HHbIMH JTHIAMH (Jajee —
[Topsiok) pa3paboTaH Ha OCHOBAHUH:

1.1.1. ®enepanbrOro 3akona ot 25 mexabps 2008 r. Ne 273-03 «O npoTHBOACHCTBHH
KOPPYTILHNY;

1.1.2. Ykasa [Ipesunenta Poccuiickoit ®eneparnnu ot 2 anpens 2013 r. Ne 309 «O mepax
0 pealTH3allid OTIEbHBIX moJoxkeHuit dejepanbHoro 3akoHa «O MPOTHBOJICHCTBHH
KOPPYILHH»;

1.1.3. Autuxoppymiuonso# nonutuku MBJIOY «Tepemok.

1.2. Hacrosmmii TnoOpsgok omnpejeiser cnocod HHPOpPMHpOBaHMS —pabOTHHUKAM
paGoTomartens o craBieil M3BECTHOH pabOTHHKY HH(OpMAlMH O CiIydasX COBEpPUICHHS
KOPPYIIHOHHBIX HAPYIICHUH JPYTMMH paOOTHUKAMM, KOHTPAareHTaMH, HHBIMH JIMIaMH
MBJIOY «Tepemox» , nanee no tekcty JOVY.

1.3. TepmuHsI U OlpeAe/ICHUS

Koppynuus — 3710ynoTpebeHUe CITy:KEOHBIM IM0J0KCHHEM, [lada B3STKH, MOJIy4eHHE
B3STKH, 3JI0YNOTpeOIeHHe TMOTHOMOYMSMH, KOMMEPUECKMH MOJAKYIl JIMOO HWHOE HE3aKOHHOE
MCIIOb30BaHNE (PU3HUCCKHAM JIMIIOM CBOErO JIOJDKHOCTHOTO TMOJIOKEHHMSI BOIPEKH 3aKOHHBIM
MHTepecaM OOIEeCTBA M TOCYAApCTBa B LEJSX MOJYYEHHMs BBIFOJBI B BHJIE JCHET, LEHHOCTEH,
HHOTO MMYILNECTBA WJIM YCIYyT AMYIIECTBEHHOI'O XapaKTepa, MHBIX HMYIICCTBEHHBIX MPaB UL
ce0si MUK JUIsl TPETHUX JIAI IHOO He3aKOHHOE IPEI0CTABIICHHE TAKOM BBITOJIbI YKa3aHHOMY JIUIY
apyrumu dusnueckumy smuamu. Koppymmue# Takoke ABISETCS COBEPLICHHE MEPEHMCICHHBIX
JessHUH OT MUMEHHM WM B MHTEpecax FOpUAHdecKoro juua (myHkT 1 craren 1 denepaibHOro
3aKkoHa oT 25 nexabps 2008 r. Ne 273-03 «O npoTHBOAEHCTBHM KOPPYILHNY).

IlporuBofeiicTBHEe  KOPPYNMIMH  —  JIEATENBHOCTh  (DeIEpaIbHBIX  OPraHoB
rOCy/JapCTBEHHOW BJIACTH, OPraHOB TIOCYJapCTBEHHOH BiacTh cyOwnekroB Poccuiickoit
deslepaluy, OPraHOB MECTHOTO CaMOYIpPaBJI€HMs, HHCTHTYTOB T'PaXIaHCKOro 00IIecTBa,
OpraHu3alii U GU3MUIECKHX JIMIL B IPEASIaX UX MOJHOMOYMH (MyHKT 2 cTaThi 1 desepanbHOro
3akoHa oT 25 nexadps 2008 1. No 273-03 «O npoTUBOAEHCTBUH KOPPYILIHKY):

a) 10 IMpPEeJYNPEeKICHAI0 KOPPYILHH, B TOM YHUCIE IO BBIIBJICHHIO U IMOCIEAYIOLIEMY
YCTpaHEHHIO TIPUYHH KOPPYIILHHK (IPOPUIAKTHKA KOPPYIIIUH);

0) IO BBISBJICHHUIO, MPEIYNPEKICHUIO, IPECEUEHUIO, PACKPLITHIO M pacclie/I0BAHUIO
KOPPYIIHOHHBIX MpaBOHApyIIeHUH (00pbda ¢ KOppynuue);

B) 110 MHUHMMH3AUWH W (MIM) JIMKBUJALMK  [OCICIACTBHHA  KOPPYNIIMOHHBIX
IIPaBOHAPYILUEHUH.

Ipeaynpexaesne KOPPYHNUUH — JEATEILHOCTH OpraHW3alMd, HarpaBJICHHAsA
HABBEJCHUE HJIEMEHTOB KOPIIOPATUBHON KYJbTYPBI, OPraHM3allMOHHOM CTPYKTYpbI, IpPaBUI
UIIPOLIEYD, perjaMeHTUPOBAHHBIX BHYTPEHHUMHU HOpMaTUBHBIMU
JIOKYMEHTaMH,00€CTIeuMBAIOLINX HENOMYIIEHNE KOPPYIIMOHHBIX TPABOHAPYILICHHUH.

OpraHmsanusi — IOPUIMYECKOE JIMIO HE3aBHCHMO OT (OpMBI COOCTBEHHOCTH,
OpraHu3aInOHHO-IIPABOBOM (POPMBI B OTPACIEBOW MPUHAIICKHOCTH.



KonTparenT — moboe poccuiickoe WM WHOCTPAaHHOE IOpUIMYECKOe WM (hrusnyeckoe
JUIO, C KOTOpPBIM OpraHu3alusi BCTYNAET B JIOTOBOPHBIE OTHOILUEHUS, 32 MCKIIOUYEHUEM
TPYAOBBIX OTHOLLICHHH.

B3saTka — mosydeHne JOJHKHOCTHBIM JIMIIOM, HHOCTPAHHBIM JTOJDKHOCTHBIM JIIIOM JINOO
JOJKHOCTHBIM JIUIIOM ITyOJIMYHOM MEXTyHapOIHOM OpraHu3aluy JUYHO WIN Yepe3 MOCPETHUKA
JICHEeT, IEHHBIX OyMar, MHOTO HMMYyIIecTBa JHOO B BHAE HE3aKOHHBIX OKa3aHHsS €My YCIyr
HMMYIIECTBEHHOTO0 XapakTepa, MPEeAOCTaBICHUS] MHBIX MMYIIECTBEHHBIX IIpaB 3a COBEpPILEHUE
neiicTBuil (Oe3eiicTBUE) B MOJb3Y B3ATKOJATENS WIM MPEACTABIAEMbIX UM JIMI, €CIH TaKue
neiictBus (0e3eiCTBUE) BXOAAT B CIYXEOHbIE MOJHOMOYMS JIOJKHOCTHOTO JiMLa JH00 eciu
OHO B CHJIY JOJDKHOCTHOTO TIOJOXEHHSI MOXET CIOCOOCTBOBATh TaKUM JICHCTBUSAM
(Oe3nmelicTBHIO), @ paBHO 3a 00IIIee TOKPOBUTEIBCTBO MIIU TIOIMYCTUTEIHCTBO IO CITYXKOE.

Kommepuecknii moakynm — HE3aKkOHHbIE Iiepefaya  JIMIy, BBIIOJHSIOLIEMY
yhpaBiieHYeCKHe (YHKIIMM B KOMMEpPYECKOW WM MHOM OpraHu3aluy, JEHer, LEHHbIX Oymar,
MHOTO HMMYILECTBA, OKAa3aHHE €My YCIyr MMYIIECTBEHHOI'O XapaKTepa, MpeAOoCTaBICHHE MHBIX
HMMYIIECTBEHHBIX IIpaB 3a COBEpIIEHUE AeicTBUi (Oe3/1eficTBUE) B MHTEpEcax JAIOUIEro B CBSI3U
C 3aHMMAaeMbIM O3THUM JIMIIOM CIIYy>K€OHBbIM moJjioxkeHueM (4dactb 1 crarbu 204 YrosoBHOTO
koJziekca Poccuiickoit deaepanun).

Kommnuiaenc — oOecrieueHne COOTBETCTBUS JIEATENILHOCTH OpPraHU3allMU TPeOOBAHUSM,
HajaraeMblM Ha HEe POCCUHUCKHUM U 3apyOEKHBIM 3aKOHO/ATEIbCTBOM, MHBIMU 00S3aTeIbHBIMU
JUIS UCIOJIHEHHUS pPErylupyIIMMUA JOKYMEHTaMH, a TakkKe CO3/laHhe B OpraHu3aluu
MEXaHHU3MOB aHajlM3a, BBISBICHHUS M OIEHKM pPHUCKOB KOPPYIUMOHHO OMAacHBIX cdep
NEeSITeNIbHOCTH U 00ecredeHrne KOMIUIEKCHON 3all[UThl OpraHu3allu.

2. IOPAAOK MHOOPMMNPOBAHNS PABOTHUKAMU PABOTOJATEJIA
O CTABIIEN U3BECTHOM PABOTHHUKY MH®OPMAILIMU O CIIYYASIX
COBEPIIEHUS KOPPYIIIIMOHHBIX HAPYIIIEHWM IPYTUMM PABOTHUKAMU,
KOHTPATEHTAMMU, UHBIMU JIMLIAMU

2.1. Paborauk JIOY, koTOpoMy CTaJl0 H3BECTHO O (akTe O0OpameHuss K HWHBIM
pabOTHHKAaM, B CBSI3U C HCIIOJIHEHUEM JIOJDKHOCTHBIX OOSI3aHHOCTEW, KOHTpareHTaM, HWHBIM
JUIIAM B LEISIX CKJIOHEHUS UX K COBEPIICHHUIO KOPPYIIIMOHHBIX IPaBOHAPYIICHUH, 00s3aH
YBEIOMIIATH 00 3TOM paboTOIaTENsI.

2.2. B cny4yae HaxoxieHusi PaboTHHKa B KOMaHIMPOBKE, B OTITYCKE, BHE paboyero mecra
OH 00s13aH YBEJIOMUTh pabOTOAATEIISI HE3AMEUTUTEIIEHO C MOMEHTA MTPUOBITUSI K MECTY paOOTHI.

2.3. VYBenomienue padoroaatens o GakTe oOpanieHus: K HHbIM paOOTHHKAM, B CBS3H C
WCTIOJJTHEHUEM JIOJDKHOCTHBIX OO0sI3aHHOCTEH, KOHTpareHTaM, MHBIM JIUIaM B IENSAX CKIOHCHUS
UX K COBEPIICHUIO KOPPYIIIMOHHBIX TPABOHAPYIICHUH (J1ajiee — yBEJJOMJICHHE) OCYIIECTBIISCTCS
MUCHMCHHO, ITyTEM Iepelayi €ro OTBETCTBEHHOMY JIMILY 33 PEealM3allui0 aHTUKOPPYIIIUOHHON
MOJIMTHKY (KaOMHET FOPUCTA) WIIK ITyTEM HalpaBJICHUS TAKOTO YBEJAOMIICHHUS 10 TTOYTE.

2.4. TlepeueHb CBEICHUIA, MO UISKAIIUX OTpakeHuto B yBenomienun (IIpunoxenue Nel),
JIOJDKEH COJCPIKATh:
- (amMuIuIo, UMs, OTYECTBO, JIOJKHOCTh, MECTO JKUTEIILCTBA U Teie(oH JMIla, HAIpaBUBIIETO
yBEIOMJICHHE;
- omucaHue OOCTOSITENbCTB, MPU KOTOPBIX CTAlIO M3BECTHO O (pakTe OOpalieHuss K HHBIM
paboTHUKAaM, B CBS3M C HCIIOJIHEHHWEM JOJDKHOCTHBIX OOSI3aHHOCTEH, KOHTpareHTam, WHBIM
JUIaM B LIETISX CKJIOHEHUS WX K COBEPIIECHUIO KOPPYMIIMOHHBIX MIPaBOHAPYILIEHUH (aTa, MecTo,
BpeMsi, Ipyrue YCIOBUSA);
- BCE W3BECTHBIE CBeAEHUA O (u3nueckoM (FOPUIUYECKOM) IIHIE, CKIOHSIONIEM K
KOPPYIMIIMOHHOMY MPaBOHAPYIICHHUIO;
- cnoco®d M OOCTOATENhCTBA CKJIOHEHHS K KOPPYIIMOHHOMY MPAaBOHAPYIICHHUIO, a TaKkKe
uHdopmanuo 00 oTkaze (CoracMM) TMPHHATH MPEATOKEHHE JHUIa O COBEPIICHUU
KOPPYIIIMOHHOTO MPAaBOHAPYIIIECHUSI.



2.5. Bce yBenomiieHus NOJUIEKaT 0053aTeIbHOM PErucTpalyy B ClIEHUAIbHOM JKypHaje
(ITpunoxxenue Ne3), KOTOpHIN MOJDKEH OBITH MPOIIMT W MPOHYMEPOBAH, a TaKKe 3aBEpeH
OTTHUCKOM II€YaTH.

O0s3aHHOCTD MO BeZeHUIO XypHana B JIOY Bo3maraercss Ha CTapIIero BOCIHUTATEI,
OTBETCTBEHHOT'O 32 PEAIN3aLUI0 AaHTUKOPPYILIUOHHOMN MOJIUTHKH.

Y10JIHOMOYEHHOE JIMLO, NPUHSBILIEE YBEJOMJIEHHE, I[IOMHUMO €ro perucrpanud B
XKypHasle, 0053aHO BbLIAaTh PAaOOTHUKY HANpPaBHUBIIEMY YBEJAOMJIEHHE, MOJ POCHHCH TaJIOH-
YBEJOMJICHHE C YKa3aHUEM JIaHHBIX O JIMIE, NPHUHSBIIEM YBEJIOMIIEHUE, AAT€ U BPEMEHU €ro
TIPUHSATHSL.

TasioH-yBeAOMIIEHHE COCTOUT U3 JABYX YACTEHl: KOpEIIKa TaJOHAa-yBEAOMJICHHUS U TaJloHa-
yBeAoMIIeHUS (TIpuioxeHue Ne2).

[Tocne 3anoMHEHUS KOPEIIOK TaJOHa-yBEIOMIIEHHUS OCTAETCS Y YIIOJIHOMOYEHHOTO JIUIIA,
a TaJOH-yBEJIOMIIEHHE BpydaeTcsi paOOTHUKY, HalpaBHBIIEMY yBeloMJeHHE. B cimydae ecnu
YBEAOMJICHHME TMOCTYIMJIO MO TIOYTe, TaJOH-YBEAOMJIEHUE HAmpaBiseTcss pabOTHHKY,
HaIlpaBUBIIEMY YBEOMIIEHHUE, 110 IOYTE 3aKa3HBIM TUCHMOM.

OTka3 B perucTpanuy yBEIOMIJICHHS, a TaKXKe HEeBblJaya TaJOHa-yBEJOMIICHUS HE
JIOTTYCKAETCs.

2.6. KonbuaeHMaaIpHOCTh TOJIYYEHHBIX CBEIACHUN OOecTieunBaeTcsi padoTojaTesieM U
OTBETCTBEHHBIM JIMIIOM 3a pealn3alHio aHTUKOPPYIIIMOHHOM MOTUTUKH.

2.7. K paccMOTpEeHUIO0 aHOHUMHBIE YBEJOMJICHUS HE TPUHUMAIOTCS.

2.8. Oprann3anusi NpOBEPKH CBEJICHUMN, COAEPKAIINXCS B IOCTYNHUBIIEM YBEIOMIICHUHN
ocymectBisiercss Komuccueld 1o NpOTUBOACHCTBUIO KOPPYMNIHMH, B COOTBETCTBUU C
TpeboBanusamu [lonoxxenus «O KoMmuccuu no npoTHUBOIEHCTBUIO KOPPYILIAN.

2.9. 10Y npunuMaet Ha ceOst myOInYHOe 0053aTeIbCTBO COOOIIATh B COOTBETCTBYIOIINE
MIPaBOOXPAHUTENIbHbIE OPTaHbl O CIy4asX COBEPLICHUS KOPPYNLHUOHHBIX MPAaBOHAPYIICHUH, O
kotopeix B JIOY (pabotaukam JIOY) cramo n3BecTHO.

3. BAKJIIOYUTEJIBHBIE [TOJIOXKEHUA
3.1. Hacrosmmii Ilopsmokx MokeT OBITh MEPEeCMOTPEH Kak TI0 HMHUIIMATHBE
pabOTHUKOB,TaK U 10 MHUITMATUBE pykoBojacTBa JJOVY.
3.2. B mHacrosmuii Ilopsmok Moryr OBITP BHECEHBI HM3MCHEHHUS W JIONOJIHCHHS, B
COOTBETCTBUU C COOJIOACHHUEM MPOLEAYPbl MPUHATHUS JIOKAJbHBIX aKTOB, C Y4€TOM MHEHHUS
TPYIOBOTO KOJUIEKTHBA.



[Tpunoxxenne Ne 1

3asenyomemy MBJIOY «Tepemox»
Pynnosoii E.B.

(®.1.0., paboTHuKa,

MECTO KHUTEIbCTBA, TeIe()OH)

YBEJAOMJIEHUE
0 CIIy4asix COBEPIICHUS KOPPYNIIMOHHBIX HAPYIIEHUN JPYTUMHU
pabOTHUKAMU, KOHTPAareHTaMu, UHbIMH JTULAMU

Coo01maro, 4To:

1.

(omucaHue 00CTOATENBCTB, MIPU KOTOPBIX CTAJIO U3BECTHO O CIIy4yasiX COBEPILECHUS
KOPPYIIIUOHHBIX

HapyIICHUH APYrUMH pabOTHUKaMU, KOHTpareHTaMu, MHBIMU JTUIlaMu)  (aarta, MecTo, Bpems,
JIPYTUE YCIOBHUS)

2.

(mopoOHbBIE CBEACHUS O BO3MOXKHBIX (COBEPIIEHHBIX) KOPPYIMIIMOHHBIX TPABOHAPYIICHUSIX)

3.

(BCG HU3BCCTHBIC CBCACHHUSA O (1)I/I3I/I‘ICCKOM (I-OpI/I)II/I‘leCKOM) JIMIEC, CKIIOHAIOIIECM K
KOpPYINIUOHHOMY

MIPaBOHAPYIICHHUIO)
4,

(CHOCO6 1 00CTOSITEIIHCTBA CKIIOHEHHS K KOPpPYIIIHUOHHOMY IMPAaBOHAPYIICHUIO (HO)IKYH, yrposa,

oOMaH H T.11.), a Takxke nHpopmaiys 00 oTkase (Coriacuu) NPUHATH MPEUIOKEHUE JHIA O
COBEpILIEHUH KOPPYIIIHOHHOTO IPaBOHAPYIIECHUS )

(mata) (moamuch) (MHULIMATBL U haMUITHS



[Tpunoxxenue Ne 2
TAJTOH-KOPEHIOK Ne

YBegoMIIEHUE IPUHATO
oT

(®.11.0. paboTHuKa)
KpaTKOC COACPIKAHUC
YBEIOMIICHUS

(mOANMHCh U TOJDKHOCTH JIMIIA, TPUHSBIIETO YBEAOMIICHHE)
« » 20 T.

(moamuck UIa, IOJYYUBIIIETO YBEIOMIICHUE)
« » 20 I.




TAJTOH-YBEJOMJIEHHUE Ne

YBegOMIICHUE IPUHATO
oT

(®.11.0. paboTHuKa)
Kparkoe conepxxanue
yBEAOMJICHUS

YBeIOMIIEHHUE TTPUHSITO:

(®.1.0., 10JKHOCTH JIUIIA, TPUHSBIIETO YBEAOMIICHHE)
« » 20 r.

(HOMEp 10 JKypHAITY)
« » 20 T.

(moamuck uIa, MOJYYUBIIETO YBEOMIICHHUE)



[Tpunoxxenue 3

Kypnan pecucmpayuu yeedomnenuii pabomooamens o0 co8epPuieHuUU
KOPPYRUUOHHBIX HAPYWIEHUT OPY2UMU PAOOMHUKAMU, KOHMPAZEHMAMU,
UHBIMU TUYAMU

Ne
/1

Hara
perucrpanuu
YBEIOMJICHUS

®.1.0. 101KHOCTD JIMLIA,
TO/IaBIIIETO
YBEJIOMJICHHE,
KOHTAKTHBIN TenedoH

Kpatkoe
COJZIEpIKaHUE
YBEIOMIIEHUS

IIpumeyanue




